
Self Led School visit form: Parks/ Woodlands / open spaces.
This form is for schools that are visiting a park/woodland or open space without the assistance of the education team. If you require the services of education team, then please contact them direct on 024 7645 3720,  do not complete this form.
Information in this form will enable the Park service to manage the sites in a sustainable and structured way and also ensuring the Health & Safety of all our visitors. Please be advised that we actively encourage educational outings in the park, but if you do fail to complete and submit this form you may risk being turned away on the day. 
Section 1 – Your details
	Name of School/group:
	     
	
	Contact name:
	     

	Contact address inc. postcode:
	     
	

	Telephone:
	     
	
	Mobile contact for leader on the day
	


Section 2 –Activity details
	Park/Woodland /open space required
	

	Proposed activity date/s:
	     
	
	Proposed times:
	Start        
Finish      

	Detailed description of the activities you propose to do and where. Please mark the main area you intend to use on the map or sketch plan to be attached. (Include first aid arrangements, wet weather proposals). Please note that we do not have the facilities to store bags and equipment.
     



	What are the anticipated numbers of children and adults on site?
	     

	How will the group ensure that the site is cleared after the visit. 
     
Please note it is the event organiser’s responsibility to ensure that the site is kept clean and tidy during the event and that it is completely clear of rubbish before leaving the site, this includes the removal and proper disposal of rubbish.

	Bus/ coach parking arrangements…

N.B. Parking charges apply when not using our education service. We operate a pay on foot parking system where you take a ticket on entry and pay at the pay stations before exit. Coins/notes/cards accepted. Please visit www.coventry.gov.uk/coombe for charges


Terms and conditions
	If permission is granted for the event, I hereby agree to abide by the information given on this form and comply with Coventry City Council’s terms and conditions for events. I also agree to comply with any reasonable instructions given by all authorised officers. 

	Electronic Signature:      
	Date:      


	Checklist – supplied documentation:



	 FORMCHECKBOX 
 Signed terms and conditions

 FORMCHECKBOX 
 Risk Assessments of the activities ( to include likely risks to other park users). 
 FORMCHECKBOX 
 Traffic / parking plan
 FORMCHECKBOX 
 Site plan / route map
	 FORMCHECKBOX 
 Schedule / programme

 FORMCHECKBOX 
 Public Liability Insurance.
 FORMCHECKBOX 
 Mobile telephone number of activity leader on the day.


	If you are not supplying any of the documents above, please give details why.

Coventry schools please confirm that your visit has been approved by your Outdoor Education Visit Coordinator.

Name: ______________________________________________



Please complete and submit this form and supporting documentation via e-mail to:
Coombe.countrypark@coventry.gov.uk
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