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	Data Protection Act 2018
We will use the information you provide to meet our contractual, legal, and management obligations. 

As part of this we will share your personal information with internal service areas and external organisations who provide services on our behalf. We also need to share with the Cabinet office (who are a government department) to detect fraud and error; more information on the National Fraud Initiative can be found here.

More information on how we handle personal information and your rights under the data protection Law can be found in our Privacy Notice here.
We will keep all information you provide confidential and treat it in accordance with the requirements of Data Protection Law.

Resource Link

New Starter Personal Form





	Post Title

	Section 
	Directorate


Personal Details:  
	Surname:  
  
	First Name:   
	Other Name:  

	Known as:
 
	 Title: 

MR,MRS,MISS,MS,
	Gender: 

	Marital Status: 



	Address:   
City:  

    
Post Code:



	National Insurance Number:
 

	
	Home Tele No:

Mobile No:


	Emergency Contact: 
Name: 
Address:
City: 


Post Code:

Relationship:

Home Telephone No:                           Mobile No:

                                  Work No:   


	Employee Signature:                  
                                      
	Date:




To be Completed by Payroll Services: 
	Applicant Number:


	Employee Number:
	Resource Link Post Number:

	Data Entered By:


	Date:
	Data Checked by:


	Date:




       (Form amended Aug 2018)
	
	Return to:

Recruitment Team
Upper Studio
Civic Centre 2

Earl Street 

Coventry 

CV1 5RR



