DRAFT V1

Coventry Art in the Public Realm Enquiry Form
Please forward this form to -  ArtsDevelopment@coventry.gov.uk  and mark your email subject as 'PAG Enquiry'.
STAGE TWO Enquiry Form
Where possible, please provide a minimum of a four month lead-in when submitting this form. This could take longer should the art work be located in a conservation area, on/near a listed building or require planning permission.

	About You/ Your Organisation
	Name: 
Organisation represented:
Email: 
Telephone:
Name of artist/ designer if different from above:


	Details of proposed artwork
	What does your proposed work look like? 


	
	What materials will/is it be made from?



	
	Please specify proposed dimensions
· Height:
· Length:
· Width:
· Depth:
· Weight:


	
	Please state any relevant websites relating to the proposal:


	
	Please attach any relevant images to the installation:


	Installation
	Where would you like it to be located? Please include a postcode.
NB If your activity is in a conservation area or close to/ attached to a listed building, Planning consent may be required. 



	
	Is the proposed structure going to be erected for over 28 days?                  YES/NO 
If the answer is yes planning consent may be required. 


	
	How long will your art work be in situ for?
When do you intend to install your artwork (Date/ Time):
When so you intend to deinstall your artwork (Date/ Time):
If your artwork is to be in situ for longer than 28 days, please attach a decommissioning plan to this form (for guidance, please artsdevelopment@coventry.gov.uk 


	Risk
	Please provide a risk assessment and method plan or statement 


	Insurance 
	Please provide evidence of any insurance relating to:
· Installation (public liability insurance, minimum £5m)
· The artwork itself


	Equalities
	Please provide more information and evidence of any consultation or engagement activity   that you have completed with the local community?

Is the installation likely to affect any of the surrounding residents/ visitors/businesses?
Please provide evidence that you have undertaken and equalities impact assessment (considered accessibility and whether any further consultation may need to be done.)


	Funding
	How will your installation, deinstallation and maintenance be funded? 
Please provide full details of all funders below:


	
	Please provide more detail on cost implications for … 
· Structure:
· Installation:
· Insurance:
· Deconstruction:
· Overall total:


	Partnerships

	Please state the relevant partners below:



	
	Is this a stand-alone project or part of a larger scheme? Please give a full explanation below:



	Security 
	What security arrangements are needed and how do you propose these are addressed ?
 


Remember to attach to this form (or request advice in order to submit at a later date) the following information:
· Images of the art work
· A decommissioning plan or/and installation and de-installation method plan or statement
· A maintenance plan and risk assessment of installation, deinstallation plan if required  of the art work itself. Consider: Who will look after the installation after it is erected/ location/ time of year, etc and include the annual maintenance cost.
· A copy of your public liability insurance (minimum £5m)
· Evidence that you have undertaken and equalities impact assessment
Return to: ArtsDevelopment@coventry.gov.uk
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