VLE — Virtual live lesson guide for CELC students
COVENTR
EXTENDED LEARNING CENTRE

Virtual Live Lesson—Student Guide

In preparation to your live lesson you will need:
» School Login details
(your school Microsoft login for the VLE eg, and Chromebook login if you have the schools device)
> Device (with keyboard and mouse or mouse pad) to work on with an Internet Browser such as:
(Microsoft edge)
» Microphone/Speaker turned on and Camera Turned off if you have one.

» Internet Connection (WiFi)
» Pen/Pencil and paper
» Read the ‘Code of Conduct’ for Live lessons’

Step 1: Login to your schools account via Office.com. (If you don’t know your login please contact school)

B® Microsoft
& test.user3@celches.coventry.sch.uk

Enter password

assword

Forgotten my password

Step 2: Open Microsoft Teams, by clicking the icon on the left-hand side.

Office 365
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Step 3: You can use either the App Version or the Web App Version at this point. If you do not have the app
installed please use the "Web App’ version.

Microsoft Teams

Download the Teams desktop app
and stay Retter connected.

Use the web app instead

Step 4: Access the Calendar button to see your lessons. This can be found on the left-hand side in the Teams App.

Microsoft Teams

Ll [ colendar
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Step : Find your lesson and click ‘Join’
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Step 5: Press ‘Join’ and follow the instructions

This is to change your speaker settings if
you need to. Do not change if you are using
Choose your audio and video settings for

your computer speaker.
Science Lesson /

You will need to put your microphone and camera
on for the lesson.

532 Plantronics Blackwire 3215 ...

Other join options

cJ* Audio off %, Phone audio =] Add aroom

Alternative Way to Access LIVE Lessons ONLY 1) Click onto

‘Microsoft
Teams’

Microsoft Teams

(see steps 2
and 3 above)

] |
ligh - Live Lesson 115B/Mat (MC) 11SB/FPHSE (PC/AS) 2) C“Ck Ol’ltO

‘Teams’ on the
left-hand side.

(>

K54 Maths - Live Lesson

11SB/ICT (NF)

11SB/Art (NS) 115B/Geog (AS) 11SB/PHSE (AS)

3) Click onto
the LIVE
lesson box
icon
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Distance Learning — How to Access your work from home

Microsoft Teams

KS4 Science - Live Lesson

11SB/Art (NS)

w

Microsoft Teams

11SB/ICT (NF)

General

Q, Search _

L)) E8" Join or create team

115SB/FPHSE

115B/Mat (MC)

)

KS4 English - Live Lesson

KS4 Maths - Live Lesson

11SB/ICT (NF) 115B/Geog (AS) 115B/PHSE (AS) 11SB/PD(MC)
Q, Search ‘
General Posts Files Class Notebook Assignments Grades @Team O

Functional Skills Level 1 task sheet

Due Dec 11

View assignment

B Assignments 18/11/2020 10:57 L A @
«] Assignment due date has been changed.
« Reply
9 December 2020 [ &
Assignments 09/12/2020 12:43 @

Functional Skills LEVEL 1 - Tasks 1-6 for
Flower Shop

Due Jan 29

View assignment

Only channel moderators can past in this channel, X

1) Click onto
your normal
Lessons for
home learning
— to access
your work
NOT live
lessons

2) Click onto
‘view
L assignment’

This will open
up your work
that was set
by the
teacher.
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Microsoft Teams Q Search

All tear

General Posts Files Class Notebook Assignments Grades

Functional Skills LEVEL 1 - Tasks 1-6 for
Gemma's Flower Shop

IN

11SB/ICT (NF)
General 1) Complete each task (1-6) screenshot the evidence on a 'word
document

your blue physical folder - make sure you tick the checklist every

your teacher

omplete a task
nload all the other files attached and save them inside an ICT folder
on your Chromebook

4) upload the completed tasks by the 29th January 2021, further challenge
tasks are available

nce materlal

B9 clock image - Copy.jpg s

Al Open in Team:

&9 daffodil image - Copy.jpg @ Open in Teams
£] Open online

& flower shop sales data.doc
4 Download

& Task Sheet for Functional Skills level 1.docx
B9 fruit imageJPG
B8 tractor image - Copy.jpg
o e

Point
No points

3) To open
your work you
need to click
onto the
‘three dots’-
and a drop
down menu
will appear

Q Search

Microsoft Teams

General Posts Files Class Notebook Assignments  Grade:

Functional Skills LEVEL 1 - Tasks 1-6 for
Gemma's Flower Shop

IN

11SB/ICT (NF)

Instruction:
ool 1) Complete each task (1-6) screenshot the evidence on a ‘'word'
= document

2) Use your blue physical folder
t

make sure you tick the checklist every

@ you complete a task and s

ow your teach

3) download all the other files attached and save them inside an ICT folder

on your Chromebook
4) upload the completed tasks by the 29th January 2021, further challenge

tasks are available
\  clock image - Copyjpg

on in Teams

&9 daffodil image - Copyjpg % Open in Team:

] Open online

4 Download

& Task Sheet for Functional Skills level 1.docx oo

& flower shop sales data.doc

B9 fruit imageJPG

B9 tractor image - Copy.jpg

No points

4) You can
either

- Open online
or Download.
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< Allteams

IN

11SB/ICT (NF)

General

Microsoft Teams

11SB/Art (NS)

General

Q Search

General Posts Files Class Notebook Assignments Grades

< Back

Functional Skills LEVEL 1 - Tasks 1-6 for
Gemma's Flower Shop

nstructions
1) Complete each task (1-6) screenshot the evidence on a ‘word'
document.

2) Use your blue physical folder - make sure you tick the checklist every
time you complete a task and show your teacher

3) download all the other files attached and save them inside an ICT folder
on your Chromebook

4) upload the completed tasks by the 29th January 2021, further challenge
tasks are available

Reference materials

+ clock image - Copy.jpg
&9 daffodil image - Copy.jpg

& flower shop sales data.doc

Points
No points

What do you want to do with clock image - Copy.jpg (2.0 KB)?
From: celches.sharepoint.com

Save Cn
A Search
General Posts Files Class Notebook Assignments Grades
< Back
Aboriginal Art No points

Instructio

Watch the slideshow presentation. | would like you to reproduce one of the

ond w

images from the presentation in black and white only. In th

e two colours as well as black and white. In the third

would like you to
would like you to produce a more complicated 20 image ba

20

sction of your own, For your final week you need to create a

n incorporating the different aborigin

the interne rch aboriginal art to inspire you. Please

upload images of your every Monday

&) 503899-practice-paper-1. “question-paper.docx

ek |

les from your previous

Cancel
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5) if you
download —
you can open
it up and then
save your
document

6) You need
to ‘Add work’

[t | select what

you want to
add and it will
appear here.
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n ¢ Back 5 m 7) TO ‘hand

11SB/ICT (NF) your work in’
fenera Gemma's Flower Shop click the blue

COVENTR
EXTENDED LEARNING CENTRE

e
Al teams n General Posts Files Class Notebook Assignments Grades

Functional Skills LEVEL 1 - Tasks 1-6 for "

No points

button that
each task (1-6) sc shot the evidence on a 'wol SayS, ‘hand |n,
ALL DONE!

You have just
handed your
work in!

4} upload the
task:

* dlock image - Copy,pg
B daffodil image - Copy.pg Good JObI

@ flower shop sales data.doc

& Task Sheet for Functional Skills level 1.docx

Concerns or Queries

>

Any Issues please call Wyken on 02476 978 190

Guidance Notes

>

You can also ACCESS your LIVE LESSONS via the LIVE-Maths etc... ‘see above on ‘Alternative way to
access your LIVE lessons’

Please see ‘Distance learning how to access your work from home’ above.
All scheduled live lessons will appear on your ‘calendar’ via teams on the VLE
In your live lessons there will be the following present:

o Class teacher

o support teacher

o and the designated class
You must turn your camera on and your microphone on for lesson engagement
Listen to the instructions given by your teacher
Any technical issues you may have try:

o Refreshing your page

o Restarting your device

o Contact Wyken for any technical difficulties you are experiencing if none the above work.

Make sure you have read the ‘Code of Conduct’ for live lessons.



